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19005 2021, 3204

06 yrBep:kaeHnu GopMbI, IOPAAKA BeJCHUS U XpaHEeHHS TPYAOBBIX KHHIKEK

B cooTBeTcTBHH cO cTaTheill 66 TpymoBoro kojekca Poccuiickoit Denepanuu
(Cobpanue 3akoHozarenscTBa Poccuiickoif @enepannu 2002, Ne 1, cr. 3; 2019, Ne 51,
c1. 7491) u moamynkroM 5.2.114 Tlonoxenus o MHHHCTEPCTBE TpyAa W COLMAIBHOH
samuThl  Poccuiickoii Peepanuu, yTBEpXKASHHOrO IocTaHOBIeHHEM IIpaBHTENBCTBA
Poccuiickoii ®Penepatuu ot 19 wmions 2012r. Ne 610 (Cobpanue 3aKOHOJATENBCTBA
Poccuiickoit ®enepanun, 2012, Ne 26, c1. 3528), i1 p Kk a3 Bl B a Io:

1. YTBEepAUTS:

GOpMy TpPyZOBO# KHIKKH COTJIACHO MpHUiIoxeHuio Ne 1;

TOPSIIOK BEJICHAS ¥ XPaHEHHs TPYIOBBIX KHIDKEK COTVIACHO NIPUIOKEHHIO No 2.

2. IlpusHaTh yTpaTUBIIMMHU CUITY:

noctaHoBneHre MunucrepcTsa Tpyna Poccuiickoit @enepanuu ot 24 uioHst 1994 1.
Ne 50 «O6 yrBepsxaenun ITopsiaka yCTaHOBIEHHS CTaXa paboThl IIPH yTpare JOKyMEHTOB
B pe3y/bTaTe Ype3BBIYAHBIX CHUTyallHi» (3aperncTpupoBaHo MHHHCTEPCTBOM HOCTHLIUH
Poccuiickoit ®eneparuu 1 wrons 1994 r., peructpanoHHbH Ne 616);

oCTaHOBNeHHe MHUHHCTEpCTBA TpyJAa M COLMAIBHOTO pa3BuUTHs Poccuickoi
®enepanun ot 10 oxTs6pst 2003 1. Ne 69 «O6 yTeepxkaeHny MHCTPYKIHH MO 3aTI0IHEHHIO
TPYAOBBIX KHHXKEK» (3aperiucTpupoBaH0 MUHHCTEPCTBOM — IOCTULIMH Poccuiickon
®enepauuy 11 Hos6ps 2003 T., peructpanuoHHbId Ne 5219);

mprka3 MHUHHCTEPCTBA TPYAd W COLMAIBHOM 3ammuThl POCCHHCKOH ®enepauuu
ot 31 okTa6ps 2016 r. Ne 588u «O BHeceHHH H3MeHeHHUi B VIHCTPYKIHIO M0 3aIIOJTHEHUIO
TPYIOBBIX KHIDKEK, yTBEPXKIEHHYIO IIOCTaHOB/IEHHeM MIHHCTEPCTBA TpyAa M COLUATBHOTO
pasutHs Poccuiickonn ®eneparmu ot 10 okrsabps 2003 r. Ne 69» (3aperHCTpHpOBaH
MunucTepeTBoM foctrnmyi Poccuiickoit ®enepauun 14 Hos0ps 2016 . , PETHCTPaIOHHBIA
Ne 44326).

3. YCTaHOBHTb, YTO HACTOSIIHMI NpHKa3 BCTymaeT B cuiy ¢ 1 centsops 2021 .
u geiictByer 10 1 centa6ps 2027 roaa.

Munuctp 4 / 4/ A.O. KotskoB
<Z° .




Ipunoxenue Ne 1

K Ipuka3sy MUHHCTEpCTBA
TpyZa ¥ COLMaIbHON 3aIUThI
Poccuiickoit @enepanuu

ot «/ P utq.8 2021 1. Ne S20y

®opMa TpyA0BOK KHIKKU

(O6n0xKa)

Tep6

Poccuiickoil Penepaniiid

TPYJOBAS KHHXKKA

(THTY/BHBIH JKCT)

T'ep0

Poccuiickoii ®enepaivn

TPYJIOBAS KHUKKA

damunnsa

Nmsa

Ort4ecTBO (MPH HATUYHH)

Jlara poxxaeHus

(urcno, Mecsll, rof)

OG6pa3zoBaHue

[Tpodeccus, cenuaIbHOCTh

Jarta 3anonHeHus

(4mcio, Mecsll, Fox)

Ioanuce BiaaAeablia KHIKKU

MLII. (T1pu HaNnUYHK) Ioanuck M@, OTBETCTBEHHOIO 32 BEACHHE

TPYAOBBIX KHHKCK




Caenenus o pabote

Cepus 1 Homep <*> (14 pa3BopoTOB)
Ne zanucu Jara Csenenus o npueme Ha paboty, | HammenoBanue, nata u HOMEp
nepeBo/ie Ha APYTYIO NOCTOSHHYIO | AOKYMEHTa, Ha OCHOBaHKH
1UCI0 Mecial | ron paboty, kBanuduKaLKH, KOTOpPOro BHECEHA 3aITHCh

YBOJIBHEHHUH (C YKa3aHUEM MPHYHH
M CCBUIKOM Ha CTaThbiO, 4acTh,
MyHKT 3aKOHA)

1 2 3 4

<*> Cepusi U HOMED YKA3bIBAIOTCA HA OJHOH W3 YETHIPEX CTPaHHUL
KaXJO0ro Pa3sBepHyTOro JTUCTA TPYAOBOH KHKKH.

CBejieHHs O HarpaXxJIcHUH

Cepust ¥ HOMEp (7 pa3BopoTOB)
Ne zanucu Hata CaezieHus 0 Harpaxaenuu (moompennn) | HanmeHosaHue, 1aTa ¥ HOMEP
JOOKYMEHTa, Ha OCHOBAHHH
HUCIIO0 mecsil rox KOTOPOTO BHECEHA 3aAIIHChH

1 2 .3 4




dopmMa BKIaapIIA B TPYAOBYIO KHIDKKY

BKJIAJILII B TPYZOBYIO KHMXKY

(6e3 TPy mOBOM KHIDKKH HEACHCTBHTENEH)

Tep6

Poccuiickoit ®eaepannu

damunus

Hms

OtuectBo (MIPU HATUYHHN)

Jara poxacHus

(4uCi0, MeCAIl, FOM)

O6pazoBaHue

[Ipodeccus, CrieluanbHOCTh

JHara 3anonHeHus

(4HCIO, MECAL, TOA)

Tloamucs BiiafenbLa KHHKKH

TMoanwcs AKua, OTBETCTBEHHOTO 32 BeICHHE
TPYAOBBIX KHIDKEK

ML.IL. (mpwu HalM4KK)

Bitazipii B TPYIOBYIO KHIDKKY HM3TOTABIMBAETCA 10 YTBEPXACHHON
dopme Tpynosoii kuiwkku. OGbeM Bxnaipina: "Csenenus o pabore” - 12

pasBopoToB, "CBelcHUs O HArpaxAeHuIX" - 5 pa3BOPOTOB.




ITpunoxenue Ne 2

K nprka3zy MuHucTepcTBa
TPyZla ¥ COLHANBLHOM 3alUThI
Poccuiickoii ®enepaiuu

or « 7D 232021 r. No M//

HNOPAJOK
BeCHHS U XPAHEHHS TPYAOBbIX KHHKEK

[. O0uue nosoxeHus

1. Hacrosimuii [lopsinok ycTaHapiuBaeT MOPSIOK BEAEHHS M XPaHEHUs TPYIOBBIX
KHWXKEK, BBIIa4YM NyOnvKaTta TPYAOBOH KHMXKKHM M TPYAOBOH KHMKKH HPH yBOJbHEHHH
MK TNpU rojaue pabOTHHKOM 3asiBJeHHs O MPEeLOCTABIEHMM eMy paboTonarenem
CBEJICHUH O TPYOBO¥ JESATENBHOCTH B COOTBETCTBUU CO cTaTheil 66.1 TpyaoBoro koxekca
Poccuiickoit ®enepaunu (Cobpatne 3aKoHONATENHCTBA POCCHHICKOI Denepanuu, 2002,
Ne 1, et. 3,2019, Ne 51, ct. 7491).

2. PaboTozmarens (32 uckinoueHueMm  paborouatenedl  —  QU3MYECKUX  JIHII,
HE ABNAIOLUMXCS  MHIAMBUAYaNbHBIMU [PCANPUHUMATENSAMU) BEAET TPYIOBble KHMXKH
Ha K&KIO0ro pabOTHHUKA, NPOpabOoTaBLIEr0 y HEro CBhILIE ISITH AHEH, B cllyyae Koraa
pabota y naHHOro paGoTosarelis sBIAETCS Ul pabOTHUKA OCHOBHOM (38 HCKIIOYEHHEM
Cly4aeB, €CJIM B COOTBETCTBUU C TpylHoBbIM KojekcoM Poccuiickoi Qenepauuu, UHBIM
(heziepasIbHBIM 3aKOHOM TPYIOBask KHIKKA Ha pabOTHUKA He BeaeTcs (He oopmIIseTcs).

Io KenaHnIo AMCTAHLMOHHOrO paGOTHHKA CBEAEHHUS O €r0 TPYLOBOM AeSTeNbHOCTH
BHOCSITCSL paboTojatesieM B TPYIOBYK) KHHKKY IPH YCIOBHH ee IIpe0CTaBICHUS
pabOTHHKOM B TOM dYHC/IE MyTEM HANpaBIEHUS MO IIOYTE 3aKA3HBIM IHCHMOM C
YBENIOMIICHHEM (3@ MCK/IFOYEHHEM CIly4aeB, €CIH B COOTBETCTBHU ¢ KOAEKCOM, MHBIM
(enepanbHBIM 3aKOHOM TPYIOBasi KHUXKKA Ha pabOTHUKA He BEJIETCSI).

3. 3amucu Jat BO BCeX pazjenaX TPYHOBBIX KHUIKEK MPOM3BOLSTCS apabckumu
urdpamMu (YUCII0 U MECSIL — JBY3HAYHBIMU, [0/l — YETHIPEX3HAYHBIMH).

3anmucu peKoMeHayeTCsl [IPOU3BOUTL aKKYPATHO, CBETOBOJOCTONKIMHE YEPHUJIAMU
(macToii, KpacKoH, rejieM) 4epHOro, CHHEro WM (GHOJIETOBOrO LBETA U 6e3 KaKUX-THGo
Cokpallenuid. He Jormyckaercs nucaTh «ip.» BMECTO «IIPHMKA3», «Pacil» BMECTO
«paclopsDKEHUE», «IIEP.» BMECTO «IiepeBelen». Takxke 3amucH MOTYT OBITh HMONHOCTBIO
W HaCTUMHO TIPOM3BENCHBI C HCIIONB30BAHUEM TEXHMYECKMX CPEeCTB MyTeM HepeHoca
KpacuTelled Uild B BUJE OTTHUCKA LITaMmIa (1ie4artu).

4. B TpynoByr0 KHHKKY BHOCSITCS CBEAEHHS O pabOTHHKE, BBINOIHIEMON UM pabore,
[IEPEBOJIE Ha APYTYIO IIOCTOSIHHYIO paboTy U 00 yBOJIbHEHHH pabOTHHKA, 4 TAKKE OCHOBAHHUS
MPeKPALLCHHUSI TPYIOBOI'0 I0roBOpa 1 CBEICHUs O HAarPa)KJCHHH 3a yCIexy B paborTe.

5. CBelleHusl O B3BICKAHHAX B TPYAOBYIO KHMXKY HE BHOCSTCS, 33 HCKIIOUCHHEM
CIly4aes, KOrja AUCLMIUIMHAPHBIM B3bICKAHUEM SIBJISIETCSE YBOJILHEHHE.




6. TpynoBble KHWKKH BEQYTCS Ha TOCYAApCTBEHHOM  SI3BIKE Poccuiickoit
deniepaluy, a Ha TEPPUTOPUM PECIHyOIMKH B COCTaBe Poccuiickoit Denepanum,
YCTAaHOBMBILEH CBOM roCyIapCTBEHHBIH S3BIK, OQOPMIIEHHE TPYIOBBIX KHUKEK MOXKET
HApsAdy C TOCYIapCTBEHHBIM sA3bikoM Poccuiickoii @enepaluu BECTHCH M Ha
rOCyJapCTBEHHOM S3BIKE ITOH PECITy OJIUKH.

I1. 3anonHenue cBeeHU 0 pabOTHHKE

7. WsMeneHus 3amuceil B TPYHOBBIX KHIKKaX O (aMUIIiH, UMEHH, OTYECTBE
W JaTe POXICHHS IPOU3BOJAATCS HA OCHOBaHUM NACIOPTa, CBHJIETENBCTB O POXKIECHHH,
0 perucTpalyy Opaka, 0 pacTOpXKeHHU Gpaka, O epeMeHe UMEHH U JAPYTUX JOKYMEHTOB
M CO CCHUIKOH Ha MX HOMEP, JIaTy U OpraH, BbIIABILHI JOKYMEHT.

VKa3aHHBIE HM3MEHEHHs BHOCATCS HA IIEpBYIO CTpaHHily (THTYJBHBIA JIKCT)
TPy AOBOM KHWKKU. OHOM YepTOi 3a4ePKUBACTCS IMPEKHAA dbaMuIns WK UMs, OTISCTBO
(npy HaIMYMM), JaTa pPOXIACHHSA U 3alMCBIBAIOTCA HOBBIC [aHHBIC. Ccpuikd Ha
COOTBETCTBYIOIIHE JOKYMEHTHI NENAloTCs HAa BHYTPEHHEH CTOpOHE 00JIOXKKH TpPYZOBOH
KHIDKKH ¥ 3aBEPAIOTCS TIOQIUCHI0 paboToAaTeNs WK CHEMAbHO YIIOJTHOMOYCHHOTO UM
JIMLIA ¥ TIeUaThI0 OPTaHM3aliH (MK T1eYaThI0 KaapOBOM cTyxO0bI) (IIpy HATMIUY NIE9ATH).

8. VaMeneHue (JIONOJHEHHE) HA TIEPBOH CTpaHMIE (THTYJIHHOM JHCTE) TPYAOBOH
KHIDKKM 3amuceil O MOydeHHBIX HOBBIX OOpa3oBaHMM, IpodeccHu, CIEHalbHOCTH
OCYILECTBIISETCS] TyTe€M JOMOJHEHUS UMEIOIMXCA 3amuceil (eciM OHH YXe HMEIoTCsA)
AT 3aMOJHEHUS COOTBETCTBYIOIIMX CTPOK 0€3 3auepKHUBaHUS paHee BHECCHHBIX 3amuce.

I11. 3amonHeHue cBeeHHMI 0 paboTe

9. Bce 3amicy o BBIONHIEMOl paboTe, epeBofie Ha APYTYIO IIOCTOSHHYIO paboTy,
KBAIMGUKALH, O HATPKAEHHMSX, [PEyCMOTPEHHBIX HACTOAIIMM 11opsAIKOM, BHOCATCS
B TPYAOBYIO KHIDKKY Ha OCHOBaHMH COOTBETCTBYIOIIETO IIpHKasa (pacmiopsnKeHUs)
WIIM HHOTO pellleHus pabotofarels He mo3fHee S5 pabouux JHeH, a 00 YBOJBHEHHH —
B JICHb YBOJILHEHHS H JIOJDKHBI TOYHO COOTBETCTBOBATh TEKCTY NpHKa3a (pacmiopsKeHHs).

10. B rpade 3 paspuena «Csenenus o pabore» TpyJOBOH KHIDKKH B BUIE 3ar0JI0BKa
yKa3pIBaeTCs M0JIHOE HAaMMEHOBAHKWE OpraHU3alliH, a TAKkKe COKPAIIEHHOE HANMEHOBAHNE
opranu3auiu (MpH ero HaATMIKH).

Mo 3TUM 3arojioBKOM B rpade 1 cTaBUTCS IOPSAAKOBBIM HOMEP BHOCHMOH 3aIUCH,
B rpade 2 yKa3sBaeTcs Aata mpuema Ha paboTy.

B rpade 3 memaercss 3amMCh O TPHHATHU WIH Ha3Ha9€HWH B CTPYKTYpHOC
nofipa3jeicHHe OpPTaHW3alMh C YKa3aHHeM ero KOHKPETHOTO HauMCHOBAHMA (ecu
ycioBue 0 paboTe B KOHKPETHOM CTPYKTYPHOM IOJPA3/IEJICHAH BKIOUCHO B TPY1OBOM
JIOTOBOp), HAMMEHOBaHHS JOIDKHOCTH (paboThl), CHEHUANBHOCTH, npodeccuu ¢
yKazaHWeM KBanudukanud, a B rpady 4 3aHOCATCS Jara ¥ HOMEp IpHKasa
(pacTiopsKeHHUs]) WIM HHOTO pelleHds paboTojarelns, COIJacHO KOTOPOMY paboTHHUK
NPHHAT Ha paboTy.

Ecnu paGoTHHKy B nepuon paboThl NPHCBAMBACTCS HOBBIA paspsn, Kiace,
KaTeropus, KJIaCCHBIA YHH, TO 06 3TOM ITPOU3BOIUTCS COOTBETCTBYIOLAS 3AIUCD.



YcTaHOBICHHE PaBOTHHKY BTOPOW ¥ MOCIEYIOMEH IPOGeCcCHy, CIeNHalbHOCTH
WA KBaNHQMKALUK OTMEYaeTcs B TPYNOBOW KHIDKKE C yKa3aHHEM paspsjioB, KIacCOB
VM MHBIX KaTeTropHil STUX MpodeccHii, CeNUaNbHOCTeH Wil YPOBHEH KBaJTU(UKaLUU. .

B ciydae mpusHaHWs BPEMEHHOrO INEPEBOJA IOCTOSHHBIM, B TPYAOBYIO KHIXKY
BHOCHTCS Cledyiomas 3amuch: B rpade 1 pasmena «CseneHus o paboTe» CTaBUTICA
IOPSJKOBBIH HOMEp 3aIycH, B rpade 2 cTaBuTCs JaTa (PakTHYHOIrO Havana HCIONHCHHS
pabGOTHMKOM OOS3aHHOCTEH B CBSI3M C BPEeMEHHBIM NEPEBOOM, B rpade 3 ykasbpIBaeTcCs
HalMEHOBaHUE CTPYKTYyPHOrO MOJpa3Ze/icHusl OpraHu3alii € yKa3aHWEM €ro KOHKPETHOIO
HaVMEHOBAHHWs, HAWMEHOBAaHHs [ODKHOCTH (paboThl), CIELHAIBHOCTH, npodeccur
C yKa3aHWeM KBaTu(uKalyy, B rpady 4 3aHOCATCS laTa M HOMEp MpHKasa (pacropshKeHHUsT)
WIM MHOTO peleHus paboTojaTesis, Ha OCHOBaHMU KOTOPOTrO pabOTHUK OBLT BPEMEHHO
TepeBe/ieH U Ha OCHOBaHUU KOTOPOro pabOTHHK IepeBe/IcH Ha IIOCTOSIHHOM OCHOBE.

11. Tlo *xenaHuio paGOTHUKA 3allKCh B TPYNOBYIO KHMXKKY CBEJCHHH O pabote
110 COBMECTHTEJICTBY IIPOM3BOJMTCA [0 MECTy OCHOBHOH paboThl Ha OCHOBaHHM
NOKYMEHTa, MOATBEepXKAaoIero paboTy MO COBMECTHTEILCTBY. B cny4ae, ecnu
pabOTHHKY MOTPeGOBATIOCH BHECTH 3aMHCh O PaGOTe [0 COBMECTUTENIBLCTBY U OH IIPH 3TOM
He OCYILECTBIAET TPYHOBYIO [EATeNTBHOCTD, Ui BHECCHHS TaKOM 3allMCH OH BIpaBe
00paTUTHCS K paboTOAATENIO, Y KOTOPOTO OH OCYIIECTBIISLT paboTy 110 COBMECTHTENIBCTBY.

3anucy O IpreMe Ha paboTy MO COBMECTHUTENBCTBY, O TIEPEBOIE U 00 yBOJIIBHEHHUH
MOTYT BHOCHTCSI B TPYIOBYIO KHIDKKY KaK B XPOHOJIOTMYECKOM IIOpSIAKe, TaK U OJIoKaMu
(OHOBPEMEHHO O HpHeMe Y YBOIBHEHHH) [10C/Ee YBOIBHEHHUS W3 KaXJI0i OopraHu3aiiu
Ha OCHOBAHHHM JOKyMEHTa, COJAEp)Kalllero CBeleHHs O IpHeMEe Ha paboTty U O
MpeKpallieHuy JaHHOro TpyAoBoro gorosopa. Ilpw 3ToM 3anuch O pabote 10O
COBMECTHTEIHCTBY BHOCHTCS TaKKe B TEX CIydasx, Korga pabora [0 COBMECTHTENBCTBY
MMeJia MecTo IO TPYAOyCTpoiicTBa K paboToaaTemo, pabora y KOTOpOro Ajs paboTHHKa
SIBNSAETCS OCHOBHOIA.

12. B pasaenax «Csezenus o pabote» u «CBefieHHs O HarpaXIeHAN TPYAOBOH
KHWKKH 3a4EepKUBaHHME paHee BHECEHHBIX HETOYHBIX, HENPAaBUIIBHBIX WM HHBIX
NpU3HAHHBIX HEIeWCTBUTENBHBIMU 3aIMCell He IOy CKaeTCH.

B TakoM e MOPSAKE IpPHU3HACTCA HEeHeHCTBUTENbHOH 3amuch 00 yBOJBHEHHH,
nepeBojie Ha HAPYTYIO IIOCTOSHHYIO paboTy B Cily4ae NpH3HAHAS HE3aKOHHOCTH
YBOJBGHEHHsI WM [epeBOJia CaMuM paboToiareseM, KOHTPOJBHO-HAJ30PHBIM OpraHOM,
OpPraHOM 10 PACCMOTPEHHUIO TPYOBBIX CIIOPOB WIIH CYyJIOM W BOCCTAHOBJICHUS HA MpeXXHEH
paboTe WK U3MeHeHHs: GOPMYIUPOBKH IIPUIUHBI YBOJIBHEHHS.

13. Ecnu 3a BpeMsi paboThl pabOTHMKAa HAMMEHOBAaHHE OPraHM3alMH H3MEHSETCH,
T0 06 3TOM OTIENbHOM cTpokoil B rpade 3 paspena «Ceedenus o paboTe» T pyAOBOH
KHIDKKH Jenaercs 3amuch: «OpraHmsanus — (HauWMeHOBaHHe, [aTa INepEMMEHOBAHH)
nepedMeHoBaHa (HOBOe HAMMEHOBAaHWE OpraHU3aluu)», a B rpade 4 IpPOCTABAAETCA
OCHOBaHHe ICPEMMEHOBaHMs — NpHKa3 (pacmopsikeHHe) paboTOAaTeNs WIH HMHOE
peleHue, ero 1ara ¥ HoMep.

14. 3amucu o TpodecCHOHATBHOM CIy:KEOHOM AeATeHHOCTY B BHIE rOCyAapCTBEHHOMN
Ipa’kJAHCKOM M MYHHIUIIATBHOM CIlyKOBbI, BOCHHON CITy OBl ¥ TOCY JapPCTBEHHOH CITyXOBI
MHBIX BH/IOB, KOTOpBIE YCTAHABIMBAIOTCA (QENepalbHBIMUA 3aKOHAMH, BHOCATCS B
TPYOBYIO KHMKKY 1O MeCTy TPOXOXAEHHs CIyX0bl C YydeToM MOJIOXKECHU N




COOTBETCTBYIOIUX (efepalbHBIX 3aKOHOB, HHBIX HOPMAaTUBHBIX IIPaBOBBIX 4aKTOB,
yCTaHABNHMBAIOIMX OPSIOK IPOXOXK/IEHHUS OCY IapCTBEHHOH CITyKOBI.

CBejieHUs O TPY/OBOM JEATENBHOCTH OTJENBHBIX KaTErOpHid 3apeTrHCTPHPOBAHHBIX
JIAL, OIpeJeleHHbIX mpukazoM MuHnTtpyda ot 24.08.2020 Ne 533H «O6 yTBEepX)IACHUU
0COOEHHOCTEH TpeCTaBlieHHs] CBEJCHUH O TPYHAOBOH [IEsTENIbHOCTH IOCy IapCTBEHHBIMU
OpraHaMM B OTHOIIGHWH OTHENBHBIX  KaTeropuil  3aperMCTPMPOBAHHBIX  JIHID
(3apeructpupoBan Mumroctom Poccun 29.09.2020, perucTpauioHHBIA No 60072), a
TaKKe JIHML, OCYIIECTBISIONINX BOSHHYIO CIyXO0y M IOCYJapCTBEHHYHO CIYKOy HHBIX
BHJIOB, 3@ MCKIIOUEHHEM CBEJICHHH COCTAaBISIOMUX TOCYJapCTBEHHYIO TallHYy, BHOCATCA
TIpH YBONBHEHHHU CO CITyXObl, €CIIM BesieHre (Bblaya) TPYAOBBIX KHIDKEK NPELYCMOTPEHO
denepatbHbIME 3aKOHAMM, PETYIUPYIOIMMH TPOXOXKIECHHE COOTBETCTBYIOIEIO BHJA
roCyJapCTBEHHOM CITyKOBI.

15. 3amucu B TPYIOBYIO KHIDKKYy O IPHYMHAX YBONbHEHHMs (TpeKpallCHHA
TPYZOBOTO IOFOBOPA) BHOCSTCS B TOYHOM COOTBETCTBUHU € (OPMYITHPOBKAMHU Tpynosoro
xomekca Poccuiickoii Pemepanuy WM HHOTO (eaepalbHOrO 3aKOHa B CICAYIOMIEM
MOpAJIKe:

B rpade 1 cTaBUTCS TMOPSAKOBBI HOMEp 3alUCH; B rpade 2 yKa3bIBAeTCs Jara
yBONbHEHHs (IPeKpalleH sl TPYA0BOTO JIOT0BOpa); B rpade 3 AeNnaeTcs 3auch O NPUIHHE
yBONbHEHHUs (MPEKpalleH s TPYAOBOTO JOroBopa); B rpae 4 yka3pIBaeTCs HAMMEHOBAHHC
JIOKYMEHTa, Ha OCHOBAaHHM KOTOPOIO BHECEHa 3aluCh, — MpHKas3 (pacmopsixeHue)
WIH HHOE pellleHne paboToaaress, ero 1ara u HoMep.

16. {atoii yBonbHeHus (IpeKpalieHus TPy JOBOro JOroBOpa) CUUTACTCS MTOCJIETHU M
JileHb paboThl, €CJiM MHOE HEe YCTaHOBJIEHO (eIepabHbIM 3aKOHOM, TPYAOBBIM JJOTOBOPOM
WJIH COTIAIIEHUEM MEXIy paboToaresieM U pabOTHUKOM.

17. Ilpu mpekpalieHHH TPYAOBOTO JOTOBOpA 10 OCHOBAHUAM, IMPEAYCMOTPEHHBIM
yacThio TNepBoii cratbu 77 Tpynosoro xoxekca Poccuiickoit Penepanuu (3a UCKIIIOYEHUEM
CllydaeB PACTOPKEHMs TpPYJOBOTO J[OroBopa IO WHUIMATABE paboTojaTeNs U MO
06CTOSTENLCTBAM, HE 3aBHCAIIMM OT BONM CTOpoH (myHKTHI 4 ¥ 10 dyacTu nepBoH
yKa3aHHOM CTaThH), B TPYAOBYIO KHIDKKY BHOCHTCA 3alUCh 00 yBOJIbHEHHH
(IpeKpalieHuy TPyIOBOro HOTOBOPA) CO CCBHUIKOH HAa COOTBETCTBYIONIMH MyHKT HacTH
NepBOM YKa3aHHOM CTaThH.

[Ipy pacTopKeHHMH TpPYAOBOIO JIOTOBOpa IO WHHMIHATHBE paboTHHKa IIO
OCHOBAaHMSIM, IIPeJyCMOTPEHHBIM 3aKOHOAaTenbcTBOM Poccuiickort Penepanuu, €
KOTOPBIMHM CBSI3aHO MPENOCTaBIEHHE ONpPEIEICHHBIX JIBIOT M MPEUMYIIECTB, 3anKCh 06
YBONbHEHHH (TPEKPAICHHH TPYAOBOrO IOTOBOpa) BHOCHTICH B TPYJOBYIO KHIKKY C
yKa3aHMEM 3THX OCHOBAHMII.

18. Ilpu pacTop)KeHHH TPYAOBOrO JOroBopa MO HWHHIMATHBE pabortojarers
B TPYJOBYIO KHWDKKY BHOCHTCS 3amuCh 00 yBOJBHEHMM (IIPEKpAlleHHH TPYIOBOrO
JIOTOBOPA) CO CCBUTKOW Ha COOTBETCTBYIOIIMHM MOAMYHKT, ITHKT YacTH nepBoi ctathy 81
TpynoBoro koxekca Poccuiickoit Penepanuu JubOO HHbIE OCHOBAHMSA PaCTOPKEHHS
TPYIOBOTO JIOrOBOpa [0 MHUIIMATHBE pabOTOMATENs, IPSayCMOTPEHHBIE 3aKOHOAATEIBCTBOM
Poccuiickoit Genepanyu.

19. IMpu npekpamieH|y TPYAOBOTO HOrOBOPa MO OOCTOATENBCTBAM, HE 3aBUCALIAM
OT BOJIA CTOPOH, B TPYAOBYIO KHID)KKY BHOCHTCS 3aIMCh 00 OCHOBaHHSX NPEKpalCHHS




TPYAOBOTO JOrOBOPa CO CCHUTKOM Ha COOTBETCTBYIOIHMI ITYHKT 4aCTH nepBoi cTaThH 83
TpynoBoro kozaekca Poccuiickon ®@enepanuy.

20.TIpu mpekpaumieHMH TPYAOBOrO JOroBopa Mo JIpYyTMM  OCHOBaHMSM,
peyCMOTpeHHBIM TpYHOBBIM ~ KOZEKCOM Poccuiickoit dDegepauvy HIHM  HHBIMH
demepabHBIMA 3aKOHaMH, B TPYIOBYIO KHIDKKY BHOCHTCS 3allHCh 00 YBOJIbBHEHHHU
(MpeKpaleHH: TPYAOBOTO JOr0oBOPa) CO CCBHUIKOM Ha COOTBETCTBYIOUIME CTATBIO, HacTh
cTaThdl, NYHKT CTaTbu TpymoBoro kxofekca Poccuiickod Oejepallnyi HIX HHOIO
dbenepanbHOTO 3aKOHA.

21. Tlpu yBonbHeHMH (NpeKpaILEHHH TPYJIOBOTO J0TOBOpa) B CBA3H C IEPEBOIOM
paGOTHEKA Ha JpPYTYIO IOCTOSHHYIO paboTy K Apyromy paboTojarento (8 mpyrymo
oprasuzaiuo) B rpade 3 pasgena «CeneHus o paboTe» TPyAOBOH KHMKKH yKa3bIBaeTCs,
B KaKOM TOPSJIKE OCYILECTBISIETCS [IEPEBOJI: 10 MPOCckbe pabOTHUKA HITK C €ro COTJIacHs,
H HAUMEHOBAHHE OPraHM3allid WIM HHIMBHIYAIbHOTO NpPEANPUHHMMATENA Kyl
TIEpEeBOIUTCS. paOOTHHUK.

IIpu mpueMe Ha HOBOE MECTO PaGOTHI B TPYJAOBOH KHHXKe pabOTHHKA B rpade 3
paszzena «CseneHus 0 paboTe» HenaeTcs 3aluch, IPeAyCMOTpeHHAs a63anem 1 myHkra 10
nacrosmero Ilopsaka, ¢ yKasaHWeM IpH 3TOM, YTO PabOTHHK HPUHST (Ha3Ha4eH)
B IIOpsAIKE TIEPEeBOJA.

22. Tlpu yBonbHEeHHH (IIPEKPAILEHHH TPYZOBOTO JOTOBOPa) B CBS3H C IIEPEXONOM
paGOTHHKA Ha BHIOOPHYIO PadOTy (MOIKHOCTB) K APYromy paboToparemo (B IpYyTyio
OpTaHU3alMIO) B TPYHOBOH KHIDKKE [ENaeTCs 3alliCh: «YBOJEH B CBA3M C IIEPEXOIOM
Ha BBIOOPHYIO paboTy (ZOKHOCTE) B (YKa3bIBaeTCS HAUMEHOBAHHE OpraHu3aliu), ITyHKT
5 vacru nepBoii ctateu 77 TpyaoBoro kojekca Poccuiickoit @enepauuny.

Ha HOBOM MecTe pabOTH TOCHe YKa3aHWs MOJHOrO HAMMCHOBaHHs BHIOOPHOIO
opraHa, a TaKXe COKpAIl[eHHOTO HaMMEHOBaHHs BHIOOPHOTO OpraHa (Ipu ero HaJUYHH)
Brpade 3 pasmena «CemeHus o paGoTe» TPYZOBOH KHMXKKH HENACTCS 3alMCh O TOM,
Ha KaKyio paboTy (I0JKHOCTh) M30paH pabOTHMK, a B rpade 4 yKaspBaeTCs pElICHHE
BLIOOPHOTO OpraHa, aTa U HOMED €ro NMPUHITHSA.

23. Ilpu npeKpalieHuHm TPYAOBOIO JOTOBOpa C PabOTHHUKOM, OCYXICHHBIM
B COOTBETCTBUM C IIPUTOBOPOM Cyla K JHMIIEHHIO TpaBa 3aHHUMATh OIPECTICHHBIC
JOMKHOCTH MJTH 3aHUMAThCS OIpPEENIeHHOM NesTeIbHOCTHIO U He OTOBIBIIMM HaKa3aHHUE,
B TPYHOBYIO KHIDKKY BHOCHTCS 3allCh O TOM, HA KaKOM OCHOBAaHHH, Ha KaKOH CpOK
M KaKyI0 JIOJDKHOCTH OH JIMIUEH IpaBa 3aHUMATh (KaKo# AesTENbHOCTHIO JIMIIEH IpaBa
3aHUMAThCH).

24. 3anucy, BHECEHHBIE B TPYJOBYIO KHIDKKY JIHI, OCBOGOXIEHHBIX OT paboOTHI
(ZOJDKHOCTH) B CBS3M C HE3aKOHHBIM OCYXKJICHHEM JIMOO OTCTPaHEHHBIX OT JIOJDKHOCTH
B CBSI3Y C HE33aKOHHBIM IPHBJIEUYEHUEM K YTOJIOBHOH OTBETCTBEHHOCTH, YCTaHOBICHHBIMU
COOTBETCTBEHHO OINPABAATENBHEIM IIPUTOBOPOM JIHOO MOCTaHOBIEHHWEM (OIpE/IeICHUEM)
0 MpeKpalleHHH YroJOBHOTO Jelda 3a OTCYTCTBHEM COOBITHA —IpPECTyILICHH,
332 OTCYTCTBHEM B JCSIHHM COCTaBa MPECTYMIICHUS WIH 33 HEJOKa3aHHOCTBIO HX YJacTHS
B COBEPIICHMH [MPECTYIUIEHHS, NPHU3HAIOTCS  HeAeHCTBUTEIbHBIMM. Pa6oronarens
110 MUCBMEHHOMY 3asBJIECHHIO pabOTHHKA BBIACT eMy OyOJNuKar TPYHXOBOH KHIDKKH
Ge3 3amicy, NPU3HAHHONW HeaeHCTBUTENBHOH. JlyOmuKaT Tpy[IOBOM KHIDKKM BBIIAETCS
YKa3aHHBIM JIUI[aM B COOTBETCTBHH ¢ HacToswmM ITopsinkom.




IV. 3anonHenue cBeA€HUM O HarpaXXACHUHU

25. B TpymOBYIO KHHXXKY BHOCATCS CIEIyHIOIIHME CBEACHHA O HarpaxIeHUH
(mooIpeHnn) 3a TPYAOBBIE 3aCITyTH:

a) 0 HarpaXIEHHWH TOCYJapCTBEHHBIMH Harpajamu, B TOM YHCle O MPHUCBOCHHH
rocyJapCTBEHHBIXK [TOYETHBIX 3BaHMM, HA OCHOBAaHHM COOTBETCTBYIOLIMX yKa3oB M MHBIX
pelLCHUN;

6) o wHarpakaeHud Harpajgamu Ilpesunenta PoccuiickoH denepanyn  #
IIpaBurenbcTBa Poccuiickoit Desepaiiny, Harpajamu benepanbHBIX U PETHOHAIBHBIX
OpraHoB BJIACTH, OPraHOB MECTHOIO caMOyTIpaBjieHiH, HIPO(CoI030B (B OTHOIICHUH
YJIEHOB IIPOGCOI030B);

B) O HarpaXICHWH IOYETHHIMH IpaMOTaMH, HarpyJHBIMH 3HAKaMy, 3Ha4KaMH,
AWATUIOMAaMH, [TPOM3BOANMOM pabOTOAATENSIMHY;

r)o JApyruX BHAax IOOIMIPEHMsS, [PEAYCMOTPEHHBIX  3aKOHOAATE/IBCTBOM
Poccuiickoit Degmepanuy, a TakkKe KOJICKTUBHBIMH JOroBopamMy, IpaBHIaMH
BHYTPEHHETO TPYAOBOIO Pacops/IKa, yCTaBaMy U TNIONOXEHUAMH O JUCIUIIIUHE.

26. TTopsiI0K BHECEHHs CBECHUI O HArpaXIEHHWH CIeyOLINH: B rpade 3 paszgena
«CBe/ieHUs] O HarpaXIeHUH» TPYMOBOH KHIKKH B BHJIE 3aroJIOBKa yKa3pIBACTCS IOJIHOC
HaMMEHOBAaHME OpraHM3alldi, a TaKXKe COKpaleHHOe HaMMEHOBaHWE OpraHU3alluH
(1p¥ ero HaJIM4MM); HIKe B rpade 1 CTaBUTCA MOPSAKOBBIH HOMEp 3aMUCH (mymepanus,
HApacTalollas B TeYCHHE BCEro MEpHOa TPYAOBOH AeATENIbHOCTH paboTHHKa); B rpade 2
yKa3bIBaeTCs JlaTa HarpaxeHus; B rpade 3 3alHCHIBAETCH, KEM HArpaxaecH paboTHUK,
33 Kakpe JOCTIDKEHWS W Kakol Harpamoif; B rpage 4 yKaspiBaeTcsi HaMMCHOBaHHME
[OKyMEHTa, Ha OCHOBAHUU KOTOPOTO BHECEHA 3aIUCh, CO CCHIIKOH Ha €ro AaTy ¥ HOMEp.

V. Oco6eHHOCTH 3aI0NHEHUS TyOKaTa TPy J0BOM KHIKKH

27. JIuno, yTpaTUBIIee TPYIOBYIO KHHXKY, 0013aHO HEMEICHHO 3a4BUTh 00 >TOM
paboTomareno Mo MecTy paboTel, rae Oblla BHECEHA MOCIEAHAA 3alUCh B TPYIOBYIO
KHIKKY. PaboTofarens BbigaeT pabOTHHKY AyOJMKar TPYAOBOH KHIKKM HE MO3AHES
15 pabouux aHelt co JHA N0Ja9l PaOOTHHKOM 3asBIICHHUAL.

28. JlyOGmukar TpyIOBOM KHHXKKH 3allOJNHSAETCS B COOTBETCTBUH C INIaBAMHU [-IV
Hactosiiero Ilopsaka.

B 1y6iuKaT BHOCSTCS CIEAYIOIINE CBEICHNU:

CBe/IeHUs O pabOTHUKE:

a) baMuMs, MMsi, OTIECTBO (IPU HATHYIUM), 1aTa POXKACHHS;

6) obpasoBanue, Tpodeccrs, CIEUUANbHOCTh — Ha OCHOBAHWM JIOKYMEHTOB 06
0Gpa3oBaHuy, 0 KBAIM(HUKALKE WA HATHIMK ClELMATbHBIX 3HAHUH (mpy TOCTYTJICHUH
Ha paGoTy, TPeOYIOIIYIO CIIeLUaTbHEIX 3HAHAN WK ClIELHaTbHON IIOJITOTOBKH);

B) CBeIeHHA O pabOTHHKE, yKa3blBaeMble Ha IIepBOi CTpaHule (THTYIHHOM JHCTE)
TPYIOBOM KHIKKH, 3QII0JHSIIOTCA CIeTyIOIIM 00pa3oM:

dbamunus, uMs U OT4eCTBO (TIPH HANMYMHM) YKasbIBAIOTCA IOIHOCTBIO, 6e3
COKpaIlleHU# WITY 3aMEHBl IMEHH W OTYeCTBa WHUIMATIAMH, 1aTa POXKIEHHUS 3aHCHIBACTCS



TOJIHOCTBIO (YMCIIO, MeCS, TOA) HAa OCHOBAHMM [ACIOpTa HIH HHOIO IIOKYMEHTa,
Y IOCTOBEPSIIOLIETO JINYHOCTB;

zanmich 06 oOpasoBaHuHM (OCHOBHOe ofmiee, cpezaHee obmee, cpenHee
npodeccruoHanpHOe, BhiclIee (6akamaBpuar, CIELHUAIHTET, MarucTparypa, IOArOTOBKA
KaJIpOB BBICIIEN KBaTW(UKALUHN) OCYIIECTBIAETCS TOIBKO HA OCHOBAHHWH NOKYMCHTOB 00
06pa30BaHuH (aTTecTara, yA0CTOBEPEHHS, TUILIOMA);

npodeccus U (WIH) CHENUANBHOCTh YKa3bIBAIOTCS HA OCHOBAHHMHM HOKYMCHTOB
06 06pa30BaHUH, KBATMDUKALMK MM HATMYMH CTICNMATBHBIX 3HAHUH (Tp¥ MOCTYIUIEHUHA
Ha paboTy, TpeOYIOLIylo CHelHanbHBIX 3HAHMH WA CHCLUABHOH TIOJITOTOBKK) MWIIH
ApYrUX Haajexaie opopMIEHHBIX JOKYMECHTOB;

r) mocie yKa3aHus JaThl 3arOHEHNs TPYJ0BOH KHIDKKH PaGOTHHK CBOSH MO/MHCHIO
Ha TepBOM CTpaHHULE (TUTYIBHOM JIMCTE) TPYJOBOM KHIDKKH 3aBEPACT MpPaBHIBHOCTH
BHECEHHBIX CBEJICHUM;

) TepByIO CTpaHuily (THTYIbHBIH JHCT) TPYAOBOH KHIDKKH MOIMHUCHIBACT TAKKE
JIMIO, OTBETCTBEHHOE 3a BbIAuy TPYJOBBIX KHFKEK, IOCI€ YEro CTaBUTCS Ie4aTh
opranuzanuy (me4arTs KaapoBoH cimyxOer) (IpH HATHIHHU [1e4aTr), B KOTOPO! BIIEPBBIE
3aroJIHEHa TPYAOBask KHIKKa,

e) ceeHHs 06 obuIeM cTaxe pabOThl pabOTHHKA A0 NMOCTYIUIEHAS K [IaHHOMY
paboToaTento, IOATBEPXKACHHOM JOKYMEHTAIBHO;

) cBeleHHs o paboTe W HArpaxIeHMH (MOOLIPEHHH), KOTOPHIC BHOCHIHCH
B TPY/IOBYIO KHIDKKY I10 TTOCJICIHEMY MeCTy paboThl.

29. Eciau paGOTHHK [0 TMOCTYIUIEHHS B JaHHYIO OpraHM3auuio (K JaHHOMY
paboTofartenio) yxe paGoTan, TO NpHU 3alONHEHHH AyOmMKara TPYIOBOM KHHXKH
B pasgene «CBeieHns o paboTe» B rpady 3, BHOCHTCS 3aMKkCh 00 00IIEM TPYIOBOM CTaxe
paboThl B KauecTBe PAbOTHHKA N0 TOCTYIUICHHS B JAHHYIO OpPTaHH3aLHIo (x maHHOMY
paboTozaTeo), MOATBEPXKACHHOM COOTBETCTBYIOIMMHU JOKYMEHTAMH.

O6umit cTax paboTHl 3alMCHIBAETCS CyMMapHO, TO €CTh YyKa3hBaeTCs obiiee
KOJIMUECTBO JIET, MECAIEB, JHEH paboThl Ge3 yTOUHEHHUS, Y KaKoro paboTo/iaTels, B Kakue
NepHOAbl BPEMEHH M HA KaKHX JOIKHOCTSX paboTai B NPOIIOM Blafesel TPYAOBOH
KHHKKH.

[Tocie sToro o6mUii TPYAOBOM CTaX pabOTHI, IMOATBEPXKICHHBIM HaJIEXKaIle
oQOpMIIEHHBIMH JOKyMEHTAaMM, 3allMChIBACTCS IO OTJAENbHBIM IEPHOAAM paboThl
B CIIE/IyIOIIEM MOpsigKe: B rpade 2 ykasbiBaeTcs jAaTa IpHeEMa Ha paboty; B rpade 3
3amUChIBAeTCS HAMMEHOBaHWe opraHmsanuu (pabortomarens), riae paboran pabOTHHK,
a TaKxKe CTPYKTYpHOE IofipasielieHre 1 paboTa (I0/DKHOCTD), CIIeLHaNbHOCTD, npodeccus
C yKa3aHHeM KBaTM(HKALUK, Ha KOTOPYIO OBLI NMPUHAT PaGOTHHUK.

Ecl¥  nNpeICTaBICHHBIMH NOKYMEHTAaMH IOATBEPXKAETCS, 4TO  PabOTHMK
TIepeBOAMIICS Ha JAPYTYI0 IOCTOSHHYIO paboTy B TOH XK€ OpraHu3aluu (y toro xe
paboTonartesis), To 06 3TOM TaKXKe Je/IaeTCsi COOTBETCTBYIOMIAs 3AIUCh.

3atem B rpade 2 yKasbiBaeTcsh JaTa YBOJbHEHHs (IIpeKpallleHHs TPYA0BOTO
noroeopa), a B rpade 3 — npuurHA (OCHOBaHKE) YBOJBHCHMUS, €CIM B IPEICTABICHHOM
pabOTHHKOM JOKyMEHTE UMEIOTCS TaKie JaHHBIC.

B ToMm cnyuae, Korga JOKYMEHTHI HE COJEpXAT MONHOCTBIO YKa3aHHBIX BBIIC
cBeeHHMil 0 paGoTe B MpOILIOM, B AyONHMKAT TPYHAOBOM KHIDKKM BHOCATCS TOJBKO
UMEIOLIMECH B JOKYMEHTaxX CBEIEHHS.




B rpade 4 yka3biBaeTcs HaUMEHOBaHME, JaTa U HOMEDP JOKYMEHTA, HA OCHOBaHUH
KOTOpPOTO IIPOM3BEIEHbl COOTBETCTBYIONIIME 3amMcH B gybmmkare. OpuruHajbl
JOKYMEHTOB, TMOATBEPXIAIOUX CTax paboTH, MOCIe CHATHS C HUX KOINHIA
¥ HaJIeXallero ux 3aBepeHns paboToaTeneM TN KaJJpoBOH CIIy00H BO3BpALIalOTCS UX
BJIaJeNbly. B cllydae ecliM yTparta TPyAOBOM KHIKKH IPOU3OILIA TI0 BUHE paboronarers,
TO paboromaress 00s3aH OKa3aTh COAEHCTBME PAOOTHHMKY B MOJNY4eHHUH IOKYMEHTOB,
MOATBEPKJAIOIMX CTaX ero paGoThl, MPEeAIIeCTBYIONIHI IOCTYILIEHHIO Ha paboTy
K JJaHHOMY paboTonaTeto.

30. Ilpy Hanuuuu B TPYAOBOM KHIDKKE 3allUCH 00 YBOJIBHEHHH HIIM TEpEeBOAE
Ha Jpyryio paboTy, MpU3HAHHOW HeNeHCTBUTENbHOM, pabOTHUKY IO €ro MUCbMEHHOMY
3asBIICHHIO BbLAAETCs AyOIMKAT TPyJOBON KHIDKKH IO MeCTy paboThl rae Oblia BHECEHaA
HEIpaBUIIbHAs WM HETOYHAs 3allhCh, B KOTOPBIA IIEPEHOCATCS BCE IPOM3BEJCHHBIE
B TPYI0BOM KHHKKE 3aIIUCH, 38 HCKIIIOUESHHEM 3alIUCH, IPU3HAHHOH HeAeHCTBUTEIBHOM.

Ecnu opranuzanus, KOTOpas IpPOH3BEa HENPaBHIBHYIO WM HETOYHYIO 3alHCh,
peopraHn3oBaHa, MCIpaBieHHe IPOM3BOJWTCS €€ MPaBONPEeMHUKOM, a B Ciydac
JIMKBUJAIUM OPraHU3aluK — paboTojareNieM 0 HOBOMY MECTY pabOoThl HIIH 10 MECTY
paboThl, Tae ObUla BHECEHAa NOCIEAHsAsS 3allMCh B TPYIOBYIO KHMXKY, Ha OCHOBaHMH

COOTBETCTBYIOILETO JOKYMEHTA.

Ecnyv HenpaBHiIbHAs WIM HETOUHAs 3alMCh B TPYJAOBOH KHWXKE IIPOM3BEICHA
paborojateneM  —  (QU3MYECKHMM  JIMIOM,  SB/SIOINMMCS — HHAMBHIYalbHBIM
npeANpUHUMATeeM, U JEATENbHOCTh €ro IpeKpailleHa, HCIPaBICHHE NPOU3BOAUTC
paboTojaTenieM MO HOB OMy MeCTy PaGOTBI MM IIO MecTy paGoThl rZie Oblla BHECEHa

nocyeIHss 3aIuCh CBeAeHU 0 paboTe Ha OCHOBAaHUH COOTBETCTBYIOILETO TOKYMEHTA.

Tpynosas kKHMXKa opopMIISeTCs H BO3BpAIAeTCs BIaJeIbILy.

31.TIpy MaccoBoli yTpare paboTomareieM TPYHOBBIX KHIKEK pPaGOTHHKOB
B pe3yJIbTaTe UpEe3BbIYAWHBIX CHTYalMil (IKONOTHMYECKHE M TEXHOTEHHBIE KaTacTpodbl,
CTHXMIAHbIE OEICTBHS, MACCOBBIE OECIIOPA/IKA M JPYTHe Ype3BhlYaliHble 00CTOATENLCTBA)
TPYOBOM CTaX TUX PabOTHUKOB yCTaHABIMBACTCS KOMUCCHEH MO YCTAaHOBJICHHUIO CTaXa,
CO37aBaeMOl OpraHaMM HCIIOJHHTENIbHOM BIacTH cy6hekToB Poccuiickoit @eneparu.
B cocTaB Takoil KOMHCCHH BKIIOYAIOTCS IIpeAcTaBHTeNH paboropartenei, mpocoro3os
WM MHBIX YIIOJIHOMOYEHHBIX paOOTHUKAMH IPEJCTABUTENbHBIX OPraHOB, a TAKKe APYTHX
3aMHTEPECOBAHHBIX OpraHU3aLUM.

YcraHoBIeHHe (akTa paGoThl, CBeeHHH 0 mpodeccuu (JOIKHOCTH) M HepHoaax
paboTel y [OaHHOTO paboTofaTens OCYINECTBIAETCS KOMHCCHEH Ha OCHOBAHHH
JOKYMEHTOB, WMEIOIMXCS Yy paboTHUKA (CBedeHHd O TPYIOBOH JeATEIbHOCTH
npefocTaBnseMsie paGOTHHKY paboTomaTeneM, CBENEHUs O TPYHAOBOH [JEATENbHOCTH,
IpefocTaBIsemMble M3 HH(GOPMAanHOHHBIX pecypcoB lleHcHoHHOro ¢orma Poccuickon
denepanun), a B clyd4ae HX OTCYTCTBHs — Ha OCHOBAHHMH IIOKa3aHMH [BYX M Oonee
CBHUJIETEJIEH, 3HAIOMUX pabOTHWKA [0 COBMECTHOM C HHM JEATCIBHOCTH Yy OJHOIO
paboTozaTess WU B OHOM CHCTEME.

Ecan paGoOTHHK [0 NOCTYIUIEHMS K [aHHOMy paboTojaTemo yxe paboTtai,
KOMHUCCHS MPUHAMAET MepPHI K MOJTYYEHHIO JOKYMEHTOB, TOTBEPKIAIONINX 3TOT GaKT.

Ilo pesynbTaraM paGOTHl KOMHUCCHH COCTaBIISIETCS aKT, B KOTOPOM YKa3bIBAIOTCHA
nepuobl paGoThl, npodeccus (IOIDKHOCTb) M NPOJODKMTEIBHOCTH TPYAOBOIO CTaxa
paboTHHUKa.
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PaGoTomaTeN, Ha OCHOBAaHHMM aKTa KOMMCCHH BBIIaeT DPabOTHHKY oyOuKat
TPYAOBOH KHUXKKH.

B ciyuae, ecid MOKYMEHTBl HE COXPAHHIHUCh, CTax paboTbl, B TOM 4YHCIC
YCTAHOBJICHHBIA Ha OCHOBAHMM CBHJIETEJbCKUX IOKa3aHUH, MOXET OBITH TIOJITBEPXKIEH
B Cy1e0HOM MOpSIJIKE.

B TakoM ke IHOpsfKe Bbiaercs OyONMKaT TPYHOBOH KHHXKKH, €CIU TpyHoBad
KHEOKKA (BKITaIBIII) IPULLTA B HETOAHOCTB (0Oropeiia, mopBaxa, WCIaYKaHa).

[Ipu Bbizave my6muKara B IPaBOM BEPXHEM YINy NEpBOH CTPaHHULIBI ayosikarta
TPYOBOM KHIDKKH Jienaercst Hammuck: «Jly6mukat». Ha IEepBO CTpaHHUIlE (TUTYJIHHOM
JTMCTE) TIpeXHeH TPyIOBOH KHIDKKM THIIETCs: «B3aMeH BbIIaH ayOaMKaT» ¢ yKa3aHHEeM
ero cepuy U HoMmepa.

V1. Bkiagsiil B TpyAOBYIO KHHXKY

32. B ciydae ecnmu B TPYAOBOHW KHIXKKE 3aMOJHEHBl BCE CTPaHMIBL OIHOTO
W3 pa3fielioB, TPYAOBas KHIKKAa JIONOJNHAETCS —BKJIAABIMICM, KOTOPBIA  SIBIIAETCS
ee HEOTheMJIEMOM YacThio, odopMmiiseTcss U BefeTcs paboTomaTeNieM B TOM Xe MOPAAKE,
YTO U TPY/10Basl KHIXKKA.

Broafpli 63 TPYA0BOM KHIDKKY HEIEHCTBUTEIICH.

33. IIpu Bhlgade KaXAOrO BKIAJbIIA B TPYAOBOM KHMDKKE CTaBUTCA IITaMIl
C HaAmuChio «BhIaH BKIAABII» U yKa3bIBA€TCs CEpHs 1 HOMED BKJIA/bIIIA.

VKa3aHHYIO 3aliCh HEOOXOAUMO AenaTh Ha TUTYJIBHOM JIMCTE TPYZAOBON KHIXKKH
(ctp. 1). B ciyyae eciii Ha TUTYJIbHOM JIMCTE OTCYTCTBYET MECTO JUIi BHECEHMA 3aMHUCH
0 BeZIaue IOCJEAYIOIIEro BKIAAbilla, TAaKyl 3alMCh CIEAyeT CACNaTbh Ha THUTYJILHOM
JIUCTE TIEPBOrO BKJIABIIIA.

VII. Briiaua Tpy0BOi KHIXXKH pabOTHHKY

34. Tlo NMMCHMEHHOMY 3asiBIeHHI0 paboTHHKa paboTomarenb 00s3aH He IO3/HEE
Tpex pabounx AHEH co [HA mojayy 3asBICHUS BBIAATH pabOTHHUKY TPYIOBYIO KHIDKKY B
LeNISX ero obA3aTENHHOTO COMMAIBHOIO CTpaxoBaHHUs (OOecrieveHus), 32 HCKIOYCHUEM
cllydaeB, KOTr/ia TpyHoBasi KHIDKKA Ha pabOTHHKA He BEJETCH.

35. Ilpu mogave paOOTHUKOM 3asBIEHUS O NMPENOCTABICHUN eMY paboTopareneM
CBEICHUI O TPYIOBOH AEATENBHOCTH B COOTBETCTBHH CO cratbeii 66.1 TpyaoBoro kojekca
Poccuiickoit @efeparuu paboToaates BbIAaeT pabOTHUKY TPYAOBYIO KHWXKKY Ha PyKH HE
mo3fHee TpeX pabouux [AHEH CO [HS TOAAYU TaKoro 3asBICHUA. B cinywae, eciu
yKa3aHHOE 3asBCHHE TOJaHO PAabOTHUKOM MEHEe HeM 33 TpH paboumx IHSA 1O €ero
YBONLHEHHS], TPYAOBasi KHHXKKA BbIIaeTCs pabOTHUKY HE MO3/HEe [Hs yBONBHCHHUS.

IIpu Belade TPYAOBOM KHHKKH B Hee BHOCHTCS 3alUCh O IONAYC paboTHUKOM
3agBJICHMs O [PENOCTABNEHHH eMy paboToJaTeNeM cBe/IeHUM O TPYAOBOH NEATENbHOCTH B
COOTBETCTBHH co cTaTheit 66.1 Tpymosoro xoxpekca Poccuiickod @enepanud, KoTopas
3aBepsAeTcs MOAMKCHI0 PaboTomaTeNs WM JIUIQA, OTBETCTBEHHOTO 3a BE[CHHE TPYHOBBIX
KHIDKEK, TTeyaThio paboronares (kagpoBoi ciyx6sl) (Ipy HAIMIMH neuarteit). B rpade 1
CTaBUTCA TMOPSKOBBIM HOMEp BHOCHMOH 3amucH, B rpade 2 yKasblBaeTcs jAaTa BbIAA1H
TpynoBoii Knwkkw, B rpabe 3 menaercs 3amuck «llojaHo MHUCHMECHHOS 3asABICHHE
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0 IPe/IOCTABICHHH CBEIEHHI O TPYIOBOH NEsATENBHOCTH B COOTBETCTBUHM CO CTaTheH 66.1
Tpynosoro kozekca Poccuiickoit ®enepanum», B rpade 4 ykasbiBaeTcs 3asBICHUE
paboTHHKA, C yKa3aHUEM JaTsl i HOMEpa ero perucTpalyH.

36. Ilpu yBojpHeHMH pabOTHHKA (TPEKpAIleHWH TPYIOBOTO JIOTOBOpA) 3alMCH,
BHECEHHBIE B €r0 TPYJOBYIO KHIXKy 3a BpeMs pabOTBl y [aHHOro paGoroparens,
3aBePSIOTCS MOANUCHIO paGoTofaTeNs WK JULa, OTBETCTBEHHOTO 3a BE[EHHE TPYAOBBIX
KHIKEK, NIe9aThio paboToaarens (KaapoBoii Ciyk0bl) (TIpH HATMYuUK nevatei).

Ecnu TpyZoBasi KHMXKKA 3aIlOJHSIACh Ha roCyJapCTBEHHOM S3BIKE Poccuiickoi
Qefepalldd M Ha TOCYJapCTBEHHOM S3bIKE pECIyONMKH B COCTaBe Poccuiickon
®enepann, 3aBepsAroTCcs 06a TEKCTA. \,

PaGoTonaTenb 06s3aH BBIAATh PaOOTHHKY B JeHb YBOJNBHEHMS (TOCIEJHUU [CHB
paboThI) €ro TPyAOBYIO KHIXKKY C BHECEHHOH B Hee 3aMHChIO 006 yBOJIbHEHHH.

37. B cnydae ecld B JIeHb YBOJNbHEHHs paboTHMKa (TPEKpallleHHs TPYHOBOTrO
JIOTOBOpA) BHIAATH TPYAOBYIO KHMXKY HEBO3MOXKHO B CBSI3M C OTCYTCTBUEM paboTHIKA
60 ero OTKa30M OT MOJydeHHs TPYIOBOH KHIDKKH Ha PyKH, paboTojaTelb HalpaBiseT
pabGOTHUKY yBEIOMIICHHE O HeoOXOIMMOCTH SIBUTHCS 3a TPYAOBOH KHIDKKOH 1ubO narth
corjiache Ha OTIpaBlieHMe ee Mo modre. HanpaBieHWe TPYHOBOA KHIDKKH MOYTOH
10 YKa3aHHOMY PabOTHHKOM aJpecy NOIMyCKaeTCs TONBKO C €ro COracHs.

Co NHS HANpaBIEHWS YKA3aHHOTO yBeIOMIEHHs paboTomarenb OCBOOOXKIAETCA
OT OTBETCTBEHHOCTH 3 33/IEPKKY BBIAa4YU PaOOTHHKY TPYIOBOM KHIXKH.

38. B cmy4ae cMeprtit pabOTHHMKA TpyAOBas KHYDKKA IOCI€ BHECEHHS B HeEe
COOTBETCTBYIOIEH 3alliCH O NPEKpalleHWW TPYJOBOTO NOroBOpa BBIAACTCS HA PYKH
wieHy ceMbH paGOTHHKA, MPEeXbABUBIIEMY CBUICTEIBCTBO O CMEPTH MOJ PACIUCKy WM
BBICBLIAETCSA TIO TOYTE II0 MHCEMEHHOMY 3asIBJIEHHIO OJHOTO U3 POJICTBEHHHKOB.

VIII. YyeT u XxpaHeHUe TPy AOBBIX KHHXKEK

39. C menplo ydeTa TPYAOBBIX KHIXKEK, a Takke ONAHKOB TPYIOBOH KHHKKH
W BKJIAJBIIIIA B Hee y paboTonarenei BeAeTCs:

a) y4eT GIaHKOB TPYAOBOM KHMXKH U BKJIAJIbIIIA B HEE,

0) y4eT TpyAOBBIX KHWXXEK ¥ BKIAJBIICH B HUX.

40. PaGoTonaTeh CaMOCTOSTENHHO pa3pabarhiBaeT KHHTH (KypPHAIBI) IO y9eTy
6IIAHKOB TPYAOBOM KHIDKKH M BKJIA/IBIIIA B HeE U y4eTa ABIDKEHUS TPy AOBBIX KHIDKEK.

B kuure (KypHajie) MO y4YeTy ABIKEHHs TPYJIOBBIX KHIKEK M BKIAJBIINCH B HEe
YKa3bIBAIOTCS TPY/AOBble KHIDKKH, NPUHAThIE OT PabOTHHUKOB NPH MOCTYIUICHHH Ha
paboTy, a Takxe TPYAOBbIe KHIKKHM ¥ BKIAJBIIIN B Hee, BbIIaBaeMble pabOTHHUKaM BHOBD,
C yKa3zaHHeM HX CEpHU U HOMEDA.

B kuure (kypHaje) Mo yd4eTy ONAHKOB TPYNOBOW KHIDKKM M BKJIAJpllia B Hee
GUKCUPYIOTCS CBEEHHS O BCEX ONEpPalUsX, CBA3aHHBIX C MONYYEHHEM U PACXOAOBAHIEM
61aHKOB TPYJOBOM KHIDKKH U BKIAJBIIIA B Hee, C YKa3aHHEM CEPUM M HOMEpA KaxX/0ro
OnaHka.

VKa3aHHBIe KHUTH (KypHAIBI) JOJKHBI OBITH IPOHYMEPOBAHBI, NPOLIHYPOBAHBLI,
3aBepeHbI MOAIKCHIO PYKOBOJUTENS OPraHU3alliK, HHAVBHIYaIbHOTO NMPEANpUHIMATEI,
[Ie4aThio OpraHu3any (IIpyu HaJIM4KK).




11

41. braHKM TpyJOBOW KHIDKKM M BKJIAJbIIIa B HEe XpaHATCA y paboTomatens Kak
JIOKyMEHTHI CTPOrO OTYETHOCTH M BBIIAIOTCS JIMIy, OTBETCTBEHHOMY 3a BEJCHHE
TPy IOBBIX KHIKEK, [10 €r0 3asiBKe.

[To OKOHYAaHHMM KaXJOTO MeCSlla JIWIO, OTBETCTBEHHOE 3a BEIACHHE TPYIOBBIX
KHIKEK, 0053aHO0 NPeJCTABUTL B OyXraiTepuio paboToqaTels OTYET O HalH4UK GIaHKOB
Tpy/ZOBOM KHM)XKM M BKIIJpllia B Hee M O CyMMax, IONYYEHHBIX 32 OGOPMICHHBIC
TPYZOBbIE KHHKKA W BKJIAIBIIIM B HUX, C NPUIOKEHHEM NPHXOJHOrO OpAepa Kacchl
opraHu3anuu. Vcrop4yeHHble TP 3alOMHEHAH ONaHKU TPYNOBOW KHIDKKM M BKJIAJbIIIA
B HEe MOJJIeXAT YHUUTOXEHUIO C COCTABIEHHEM COOTBETCTBYIOILIETO aKTa.

42. Pabortonarens 0ob6s3aH OpraHu3oBaTh paboOTy MO BEIACHHIO, XPaHEHHIO, YUETy
Y BBIIaye TPYIOBBIX KHI)KEK U BKJIAJBILIEH B HUX.

VI0THOMOYEeHHOE JIUIIO0, HA3HaYaeMoe IIPUKa30oM (pacropsbkeHueM) paboToaarels,
OCYILECTBIIAET BeAICHNUE, XPAaHEHHE, yUeT U BhIjIauy TPYIOBBIX KHIXKEK.

43. TpynoBele KHWKKH W HyOJNUKaThl TPYAOBBIX KHHXKEK, HE IONyYECHHBIE
pabOTHMKAMM IpH YBOJBHEHUH JTHOO B CIydae cMepTH paGoOTHHKa ero OumkaiImMu
POJCTBEHHUKAMH, XPAHATCS [0 BOCTpeOGoBaHMA y paboromateis (B OpraHM3allMH W
y GU3MUeCKOro  JMUa,  ABISIOLIErocs — MHIMBHAYalbHBIM  IPEJNPHHAMATEINEM)
B COOTBeTCTBHM ¢ rnaBoit IV ®emepanbhoro 3akona ot 22.10.2004 Ne 125-®3 «O6
apxuBHOM Jsiesie B Poccuiickoi dDenepanuu.

44. Pa6oromaTens 06g3aH MOCTOSHHO HMETh B HATMYUH HEOOXOJMMOE KOIHYECTBO
OIaHKOB TPYJOBOH KHIDKKU M BKIIQ/IBILIEH B HEE.

45. B ciyuae HEMPABWIBHOTO 3alIONHEHHUS TPYAOBOH KHIDKKY WM BKJIAJbIIIA B HEE,
a TaKKe B Clydyae MX NOpYM He MO BUHE pabOTHHKA CTOMMOCTH MCTOPYEHHOro OiaHkKa
ornaunBaeTcs paboroaaresneM.



